
 

 
  

3.5 CPD Points 

      

 

Overview 

Join our experts for a practical workshop on the debt recovery process, from issuing a 
letter of demand to recovering your client’s debt. The first half of this essentials will 
provide you with a practical guide to the debt collection process, and the second half will 
explore the bankruptcy and winding up processes including tips and traps. 
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8am Registration 

8.30am  Welcome remarks 

Presenter: Eleanor Sondergeld, Junior Legal Professional Development Executive, Queensland Law 

Society 

8.35am 

 

 

A practical guide to the debt collection process: From getting 

instructions to advising clients on options for enforcing 

judgment 

This session will provide you with a practical guide to the debt collection process: 

 getting instructions from your client  

 drafting a letter of demand 

 jurisdiction considerations 

 QCAT process and forms 

 Uniform Civil Procedure Rules 

 drafting a claim and statement of claim  

 applying for default judgment 

 reviewing a notice of intention to defend and defence 

 drafting a reply and answer  

 applying for summary judgment  

 options for enforcing judgment. 

 

Presenter: Tim Elliot, Partner, Bell Legal Group – Insolvency, Dispute Resolution and Litigation 

Chair: Eleanor Sondergeld, Junior Legal Professional Development Executive, Queensland Law 

Society 

10.35am Morning tea 

10.55am 

 

 

Recovering debt through the bankruptcy or winding up process: 

Tips and traps 

This session will focus on the bankruptcy and winding up processes as options for recovering your 
client’s debt. It will include: 

 an overview of each process including time limits and common issues 

 relevant legislation and case law 

 drafting tips and pitfalls (including defects) of bankruptcy notices and statutory demands 

 important service considerations  

 guidance on providing practical and strategic advice to your clients 

 steps in setting aside bankruptcy notices and statutory demands. 

 

Presenter: Matthew Broderick, Partner, HWL Ebsworth Lawyers 

Chair: Eleanor Sondergeld, Junior Legal Professional Development Executive, Queensland Law 

Society 

12.25pm 

 

Closing remarks 

Presenter: Eleanor Sondergeld, Junior Legal Professional Development Executive, Queensland Law 

Society 

12.30pm Close 

 


